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Agenda

DNR Introductions
AmpliFund Introductions
Log Into AmpliFund
AmpliFund Navigation
Adding Users

Grant Details
Performance Plan and Achievements
Reporting Periods
AmpliFund Tools
In-Product Demo
Customer Support
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AmpliFund Corporate Presentation

Log Into AmpliFund

Production URL: https://il.amplifund.com

Log Into AmpliFund
« Open the link above
+ Select the Public Account option

 Enter your public.external.illinois.gov email and
password

*Create an AmpliFund bookmark/favorites folder

AmpliFund =

ILI$NOIS cov

Authentication Portal

Sign in with one of these accounts

S
2

Public Account

Partner Account

[‘—i‘ Employee Account

ILI$NOIS cov

Authentication Portal

Sign in with your Public account

[hcolgrove@public.externaI.iIIinois.gov

e Reset your password
o Recover your Username
 Create a new account



https://il.amplifund.com
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Reference Material Outline

«  AmpliFund Navigation
- Accessand Users via Single Sign On
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AmpliFund

Navigation
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AmpliFund Navigation AmpliFund

. . User Information allows
- Left Navigation Menu Users to access the
. following:
« User Information - Account Information The Options Toolbar
. + Change Password allows for enhanced
- Options Toolbar - Message Center functionality and
The Left Navigation * Help and Support changes based on
menu is on every page + Terms and Conditions what page you are on
in AmpliFund + Logout in AmpliFund
Amp.';'Fund-‘__-
Activity LPastDi [l Complete [l Due Grant:| All — ;
B contecs Le 2] mdzn . N Augusvtv ezdoz3 N ) My Bventsand Tasks: @ | %:h |[week |[ day |
Q Research ' : : ¢ °
ﬁ Grant Management
‘5, Award Management
ﬁ Fund Management : . ’ ’ " " ’
D:U Project Management
|Ll| Reports

= Documents

w
b Knowledge Center

¢ Administration 20 21 2 23 24 25 26
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Activity Center AmpliFund®

Use the Activity Center as a shortcut to user specific functionality in AmpliFund

AmpliFund =

~ A Past Due Complete Due
| Activity . I Comp .
0 > today
Events sun Mon Tue
Message Center 1
Tasks
Workflow Actions

Achievements
Expenses
+ Timesheets
» Timesheet Approvals
Payment Request Approva
» Tracking Pericds
Reporting Periods
b Views

LN
|Ll| Reports

P.' Documents

Rebt-B OO0

w
s Knowledge Center

¢ Administration 20 21 22
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Filtering Data and Custom Views AmpliFund-

Some pages in AmpliFund have numerous data records, and learning to Filter
Data and create Custom views will significantly improve overall user efficiency

» FundingSource X

Lead Recipient | Total Awarded Amount = v Awarded
Lead Recipient ~ | Total Awarded Amount ~| Awarded 1w

Filter Data
I r City of Aurora

Sort Ascending 10/7/2022

= F Sort De dl
+& SortAscending 5/24/2023 1 sortbescending
CenCom E9-1-1 I Columns »  Eiead Recipient 2
) Sort Descending v Fier »  ETotal Awarded Amount
Village of Broadview 5/24/2023 County of Coles © 9402424 2 Awarded Date 2
- Sort - comns >
City of Chicago - 57 Chicago Police Departmer c f Clark 74,000.00 v 2
v i & P Y Filcer ¥ | Show items with value that, /24/2023 cuntyefcls @ o B runding source

(CPD) - @ stats

Contains - Perry County Government @ $63080.00 (O Award Identification Number 22

Consolidated Emergency Response Center of

:
$21,319.00 12572023 O pescription

Manually Filter el = oM
OAward Name

City of Naperville @ $32,880.00 m 071472022 Franilin, County of © $5034290 DI Fund Actvity Categories 4

N O pepartment(s)
Lyons Township Area Communications Center |
° = coiumns e Oomper .
Cook County () $333.993.00 5/18/2023
 —
* Sort by Columns
Lead Recpient v Total Avarded Amount v v Awarded Date v Award Status ~| Funging Seurce | swts 9
I < Funding Source: FY23 Consolidation Grant Fund
Countyof Pearia @ szaans a0z Appraved F¥23 Consalidation Geant Fund Enabled
village of Hillse ® s1smes0 tanaoaz Appraved F¥23 Consolidation Grant Fund Enatied
Dekalb County Government ® sses2en 1042022 Appraved FYZ3 Consolidation Grant Fund Enabled

Tazewsil County ® seate000 Toita02z Appraved V23 Consalidation Grant Fund enavied

L]

. village of Gurnse @ s Tt i022 Approved FY23 Consoldation Grant Fund Enabled
Save Current View
Cook County Emengency Telephons Systam $17,066.05 10142022 Approved FY¥23 Consolidation Grant Fund Enabled
. Board @
([ ] P r I VG t e II + Funding Source: FY23 NG311 Expenses Grant Fund, FY23 NG911 Expenses Grant Fund
Name* Add name here... 3 .
FULTON COUNTY @ 3185274700 10na022 Appraved e Sk Enabled

NG311 Expenses Grant Fund

Add description here.. Couty o OuPage ® sisaees nawn Appraved E—Ti;‘ P s e Enabled

P M [
L u b I I C Make it private by checking the bex below (not checking means the view West Central joint ETSB @ s6eaas a0z Aproved FYZ3 NG Expenses Grant Fund, FY23 Enabied
G911 Expenses Grant Fund

Description | will be available to everyone in your account)

F¥23 G311 Expenses Grant Fund, FY23

NG311 Expenses Grans Fund Fratled

Proviss Leyden joint €911 Autharity @ 534253159 10142022 Appraved

(XC)

cry of Berwyn @ szema0 Tonamezz Approved P23 NG311 Expenses Grant Fund, FYZ3 s
e . : e NG911 Expenses Grant Fund =

F¥23 G311 Expenses Grant Fund, FY23

Private View [ Wermilion Valley Regional Emergency - . o -
Comemunications Joint Authrit g sz Aoproved NG311 Expenses Grant Fund Fratled
County of Marion @ s2su7es Tnazzz Appraved FZ3NGIT! Bpenaes G Find, Fra Enatled
ounty af Marior J 22 ppraves NGS11 Expenses Gran Fund -
ook County Emergency Telephene system S | FYZI NG311 Expenses Grant Fund. FYZ3
p— e P anaez Appraved e Expeases Gt Fard Ensbied

FY23NG311 Expenses Grant Fund, FY23

e skl i - ——
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Access and Users
via Single Sigh On
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Grantee Single Sigh On AmpliFund=

Prerequisites
« User must have a Public lllinois.gov domain account

* User’s Public lllinois.gov account must be linked to a Grantee Organization
account by UEl number in the GATA Grantee Portal

+ User’s access in the GATA Grantee Portal must allow for access to the AmpliFund
Grant Management System

Single Sign On for Grantee Users
- Access AmpliFund via https://iL.amplifund.com or Application Link.

 User is directed to the IL.gov Authentication Portal
« Select Public Account
- Enter in Public Account credentials (Username and Password)

All new users for Grantee accounts must be configured within the GATA Grantee Portal >
Grantee Organization with access to AmpliFund enabled to have access to AmpliFund.


https://il.amplifund.com/

E AmpliFund =
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Grant Details AmpliFund®

« Access Grants by clicking on Gants Management > Grants
« Alist of all Grants in your account appears, select the desired Grant
+ Now you are on the Grant Details Page

- Review the details as needed and click the pencil edit icon on the top right of the screen to add
the following information:
— Recipient Award Name - Optional
- Recipient Grant Manager — Required (pulls from users in your account)
— Recipient Description — Optional
— Click Save on the bottom right of the screen

Details  Analytics Pre-Award « Post-Award +  Tools =

1
g Grant Management Thomas Colgrove ~

Name Grantor H
v FY24 ESLTP - Award Details
l l Early School Leaver Transition Program llinais Community College Board
- Award H
u Favarites I Award Information and Status
. FY24 ESLTP lllinois Community College Board
Views Name  FY24 ESLTP - Malcolm X

=‘ DD ': U m E' F‘I tS Recipient Name  Malcolm X College

Recipient Vendor ID 9001413249

Recipient Award Name  FY24 ESLTP
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Access Achievements

There are two ways to access
Achievements:

Grant Details page

« Post-Award > Performance > Performance
Plan

 Review the Performance Plan here

Activity Center
 Activity > Achievements

Activity Post-Award =

Financial »
v

Events

Performance p

Message Center k

Tasks Cash Flow
.

Expenses

AmpliFund =

Tools =

3ils

Performance Plan

Performance Strategies

» Reporting Periods
Views

T

EDOom

MName

Program Design

Student Recruitment, Enrollment and Retention

CADI - Career Awareness and Development Instruction

Transition Services

v | Goal Type

Marrative

Marrative

Marrative

H 4 4 4

Marrative
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Add Achievements — Grant Details Page AmpliFund™

Grant Details Page

Post-Award > Performance > Performance Plan (shows Goals from only the Grant)

Click on the trophy icon

From the Achievements page review all Achievements for that goal

Click on the + icon on the top right of the screen to add a new Achievement for that goal

Enter all the required information (ensure the date entered is within the date rage of the desired
Reporting Period)

Click Create

Create Achievement

Achievement Date v | Completed

3/31/2023 S W Yes
5/12/2023 #S @ No
9/30/2022 ST Ves

12/31/2022 S W Yes

Thomas Colgrove «
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Add Achievements — Activity Center AmpliFund

Activity Center

- Activity > Achievements (Shows Goals from all Grants)

+ Clickon the + icon next to the Goal you want to enter an Achievement against
+ Follow the same process as the previous slide

Activity Name w | Grant Name ~| Goal Type
Program Design ¥ 4+ Early School Leaver Transition Program - Award ~ Narrative
Student Recruiitment, Enroliment and Rete;cjo: Early School Leaver Transition Program - Award ~ Marrative
:::;?rlu_czz:aer Awareness and Develo pmen; + Early School Leaver Transition Program - Award ~ Narrative
Transition Services ® 4+ Early School Leaver Transition Program - Award ~ Narrative
Support Services P 4+ Early School Leaver Transition Program - Award ~ Narrative
Work-Based Learning ® 4+ Early School Leaver Transition Program - Award ~ Narrative
Program Evaluation ¥ 4+ Early School Leaver Transition Program - Award ~ Narrative
Student Success Story ® 4+ Early School Leaver Transition Program - Award ~ Milestone
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Access Achievements

There are two ways to access Reporting
Periods:

Grant Details page

« Post-Award > Management > Reporting
Periods

Activity Center
- Activity > Reporting Periods

B
Q
&
L

Activity

Calendar
Events
Message Center
Tasks
Achievements
Expenses

» [Reporting Periods |
Views

M)

Post-Award - Tools
. Financial » .
K sition Proj
Performance »
Cash Flow » | GoalType
Management » Reporting Periods
In Settings » Amendments

AmpliFund~

Reporting Period Start Date

7172022

10/1/2022

1/1/2023

4/1/2023

7172022

10/1/2022

1/1/2023

4/1/2023

w  Reporting Period End Date

o}
B
o}
B

5/30/2022

12/31/2022

3/31/2023

6/30/2023

5/30/2022

12/31/2022

3/31/2023

6/30/2023

~ | Reporting Perij
Budget
Budget
Budget
Budget
Performance
Performance
Performance

Performance
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Submit Reporting Period — Grant Details Page

Grant Details Page

Post-Award > Management > Reporting Periods

From the Reporting Period page review all the Performance Periods submitted for this Grant

AmpliFund~

Click on the + icon on the top right of the screen to create a new Reporting Period

Select Expenses and/or Achievements

Select the Reporting Period (there may be a time period option but use the Reporting Period)

Click Save
Configure the Reporting Period

Reporting Periods

Which grant would you like this closeout to apply to?

Core Series Funder - TC

What types of reporting periods would you like to include?
Expenses

[J Achievements

What period of time would you like to close?

+ Select a time period...

07/01/2023-07/31/2023

08/01/2023-08/31/2023
09/01/2023-09/30/2023

10/01/2023-10/3 1‘20 23

Cancel Save

() Start: 7/1/2023 (=) End: 7/31/2023

Status: Open

Expenses @

I Overall Expense Details

Total Awarded Amount  $100,000.00

Total Expense Amount for Period@®  $12,000.00

Number of Unreviewed Expenses 0

Attach
Documentation

u Choose afile
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Submit Reporting Period — Activity Center

AmpliFund =

Activity Center

Activity > Reporting Periods (shows Reporting Periods from all Grants)

Click on the + icon on the top right of the screen to create a new Reporting Period

Select the Grant

Select Expenses or Achievements

Select the Reporting Period (there may be a time period option but use the Reporting Period)
Click Save

Configure the Reporting Period Reporting Periods

Which grant would you like this closeout to apply to?

What types of reporting periods would you like to include?

Expenses
Achievemen ts
Program Income

What period of time would you like to close?

Select a time period...




2 AmpliFund =




26

AmpliFund Corporate Presentation

Tasks

Access Tasks by completing the following steps:

« From the Grants Details Page click on Tools > Tasks

AmpliFund

« Here you can mark your Reporting Tasks as complete by clicking on the check mark icon

| 4

R

b of

Tools =

Email Manager d A

Tasks

Documents

Notes

0S-23-2333 Village of Richmond - Tasks

Actions
Siiv
Select All Name v Responsible Individual

Performance Tracking Period Due - 05-23- R
. _ Admin User
2333 Village of Richmond F TV

Performance Tracking Period Due - 0S-23-

R _ Admin User
2333 Village of Richmond ra B4

Performance Tracking Period Due - 05-23-

— Admin U:
2333 Village of Richmond S iiv min User

Performance Tracking Period Due - 05-23-

. Admin User
2333 Village of Richmond F OV !

Performance Tracking Period Due - 05-23-

Admin U
2333 Village of Richmond S O

Performance Tracking Period Due - 05-23- Admin U
- min User
2333 Village of Richmend STV

Performance Tracking Period Due - 0S-23-

R . Admin User
2333 Village of Richmond S v

Performance Tracking Period Due - 05-23-

Admin User
2333 Village of Richmond Sov '

v DueDate 1

8/15/2023

11/15/2023

2/15/2024

5/15/2024

8/15/2024

11/15/2024

2/15/2025

5/15/2025

| Task Status

Not Started

Not Started

Not Started

Not Started

Not Started

Not Started

Not Started

Not Started
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Documents

AmpliFund allows Grantees to upload private or shared documents by
completing the following steps:

« From the Grants Details Page click on Tools > Documents
- Upload files by clicking on the upload icon on the top right of the screen

- Create your own file structure by clicking on the new folder icon on the top right
of the screen

» Shared documents must be uploaded in the Public folder

Details  Analytics  Pre-Award « Post-Award « Tools = 8i

0S-23-2333 Village of Richmond - Documents

Post-Award « Tools -

Grants > 05-23-2333 Village of Richmond

itie

DS-23-2333 Village of  Notes

Email Manager

a g e O R dl Name v Type v Created By v | Date Created v | Last Modified v | File Size v
Tasks & Public Folder system 4/14/2023 4/14/2023

>tatus Documents

AmpliFund =




e AmpliFund =




= AmpliFund =




30

ation

nt

AmpliFund Corporate Prese

Supported Browsers AmpliFund™

- Google Chrome (current supported releases)
- Mozilla Firefox (current supported releases)

- Microsoft Edge (current supported releases)

- Apple Safari 10+

For the best experience we encourage the use of Google Chrome
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Create AmpliFund Support Account

—
)

N o op 0N

Go to https://il-amplifund.zendesk.com

Click the Sign up link

Enter your full name

Enter your email address

Complete the I'm not a robot check
Click the Sign up button

An email from support@zendesk.com will be
sent to you via email

Click the link to set your password

Sign in to lllinois Grant Management Support

Email

Password

Forgot my password

New to lllinois Grant Management Support? Sign up

Have you emailed us? Get a password

If you've communicated with our support staff through email previously,
you're already registered. You probably don't have a password yet, though.

AmpliFund



https://il-amplifund.zendesk.com
mailto:support@zendesk.com
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AmpliFund lllinois Support Portal

Submit a support ticket:
support@il-amplifund.zendesk.com

Visit the support portal:

https://il-amplifund.zendesk.com

AmpliFund Grantee/Recipient Series

- https://il-amplifund.zendesk.com/hc/en-
us/sections/4402911993619- AmpliFund-Grantee-
Recipient-Series

@ ampiiFund”

U w aaa
L L 1}
State Agencies Start Here Grantees
Information and guidelines specific to the Learn mare about the State guidelines specific
s gency commu partnership with Amplil -antee community
o@e 1 w—
0 =" =
3 —
Release Notes ser Guides Instructions
uncements of enhancements, updst AmpliFund User Guides and Quickstart
xes in AmpliFund for downl

Frequently Asked Questions about using
AmpliFund

AmpliFund =



mailto:support@il.amplifund.zendesk.com
https://il.amplifund.zendesk.com
https://il-amplifund.zendesk.com/hc/en-us/sections/4402911993619-AmpliFund-Grantee-Recipient-Series
https://il-amplifund.zendesk.com/hc/en-us/sections/4402911993619-AmpliFund-Grantee-Recipient-Series
https://il-amplifund.zendesk.com/hc/en-us/sections/4402911993619-AmpliFund-Grantee-Recipient-Series
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